Proposed Procedure for Directed Study Agreement: 

The academic advisor and student may request to complete a course by directed study when a specific required course or acceptable substitute course is not available to the student in a semester in which it is needed.

The instructor may grant or reject the request.

If the request is granted, the instructor will be responsible for developing or revising a syllabus for that course and submit it to the Academic Vice President. The instructor is also responsible for completing the Directed Study Agreement.

It is the responsibility of the student to collect in order the following signatures signifying agreement with the proposed study: Student, Instructor, Faculty Advisor, VP of Academics, Financial Aid office, and Registrar.

The instructor will then keep the original and give copies to the student, registrar, academic advisor and the VP of Academics. 
A grade will be assigned by the instructor at the end of the semester on the grade report form and submitted to the registrar's office.
DIRECTED STUDY AGREEMENT
Course:





            Instructor: 

Semester:




            Student:     

Directed Study has been requested for the following reason:

Required attendance schedule with the instructor by student.

Specific directions and/or requirements for course.

Signatures: (Signifying agreement with proposed directed study)

Student: 








Date: 

Instructor: 








Date: 

Faculty Advisor: 








Date: 

VP of Academics: 







Date: 

Financial Aid Office: 







Date: 

Registrar: 








Date: 
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